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Statement 

The purpose of this policy is to ensure that the requirements of the management of Health and Safety at Work Regulations 1992 are fulfilled.

Introduction

This is a health and safety policy for Brandling Primary School.  This does not replace the council’s safety policy for the Education Department’s safety policy but is in addition to them for the benefit of teaching and non-teaching staff and pupils.  Copies of these documents, along with other Codes of Practice and information on health and safety matters will be found in the school’s health and safety file.

This policy deals with those aspects over which the Governing Body and the headteacher have control and covers safety associated with the building structure, plant, fixed equipment and services for which other officers of the authority also have responsibility; it describes how the headteacher is discharging their responsibilities in respect of pupils, visitors and other employees who are present on school premises in the internal organisation, management and discipline of the school in accordance with the Articles of Government.

The aim of the statement is to ensure that all reasonable practical steps are taken to secure the health, safety and welfare of all persons using the premises;

a. to establish and maintain a safe and healthy environment throughout the school

b. to establish and maintain safe working procedures among staff and pupils

c. to make arrangements for ensuring safety and absence of risks to health in connection with the use, handling, storage and transport of articles and substances.

d. to ensure the provision of sufficient information, instruction and supervision to enable all people working on site and pupils to avoid hazards and contribute positively to their own safety and health and to ensure that they have access to health and safety training as and when provided.

e. to maintain a safe and healthy place of work and safe access and egress from it

f. to formulate effective procedures for use in case of fire and other emergencies and for evacuation of the school premises

g. to lay down procedures to be followed in case of an accident

h. to provide and maintain adequate welfare facilities

Responsibilities and duties in matters concerned with safety

The Governing Body

The Governing Body shall ensure the provision of an effective Health and Safety policy within the school.  They are responsible for periodically monitoring the appropriateness of this policy and must ensure that any necessary changes are made to it.  The Governing Body must ensure that risks relating to accidents and health issues at work and risks to the public from any school activity are evaluated.

To enable these duties and responsibilities to be discharged the Governing Body will be familiar with the basics of Health and Safety and any other appropriate legislation, which affects the authority.

The Headteacher

The direct responsibility for all school safety organisation and activity rests with the Headteacher who shall:

a. be the focal point for day to day references on safety and give advice or indicate sources of advice

b. co-ordinate the implementation of the approved safety procedures in the school

c. maintain contact with outside agencies able to offer expert advice.

d. report all known hazards immediately to the authority and stop any practices or the use of any plant, tools, equipment, machinery etc they consider to be unsafe, until satisfied as to their safety.

e. make recommendations to the authority for additions or improvement of plant, tools, equipment, machinery etc which are dangerous or potentially so.

f. make or arrange for investigation of premises, places of work and working practices on a regular basis and ensure that they are kept informed of accidents and hazardous situations.

g. review from time to time:

i) the provision of first aid in school

ii) the emergency regulations

and make recommendations for improving the procedures laid down.

h. review regularly the dissemination of safety information concerning the school

i. recommend necessary changes and improvements in welfare facilities 

j. Inform the Governors from time to time of the safety procedures of the school.

Obligation of all employees

The Health and Safety at Work Regulations 1992 that it shall be every employee while at work:

a. to take reasonable care for the health and safety of themselves and of any other persons who may be affected by his acts or omissions at work and

b. as regards any duty or requirement imposed on his employer or any other person by or under any of the relevant statutory provisions, to co-operate with him so far as it is necessary to enable that duty or requirement to be performed or complied with

In order that the laws be observed and responsibilities to pupils and other visitors to the school are carried out all employees are expected:

a. to know the special safety measures and arrangements to be adopted in their own working areas and to ensure they are applied.

b. to observe standards of the dress consistent with safety and/or hygiene including dress (footwear at least) for PE lessons. (refer to Appendum 1 Safety in Physical Education)

c. to exercise good standards of housekeeping and cleanliness.

d. to know and apply emergency procedures in respect of fire and first aid

e. to use and not wilfully misuse, neglect or interfere with things provided for his own safety and/or safety of others.

f. to co-operate with other employees in promoting improved safety measures in their school.

g. to co-operate with the appointed safety representative and the enforcement officer of the Health and Safety Executive or the Public Health Authority

Teaching and Non-teaching Staff holding posts/positions of special responsibility

These staff

a. have a general responsibility for the application of the Health and Safety policy to their own curriculum area or area of work and are directly responsible to the headteacher for the application of existing safety measures and procedures within that area of work.  Advice or instructions given by the authority and the headteacher including the relevant parts of this policy shall be observed

b. shall, where necessary, establish and maintain safe working procedures including arrangements for ensuring, as far as it is reasonably practicable, safety and absence of risks to health in connection with the use, handling, storage and transport of articles and substances (e.g. chemicals,  boiling water, paper cutters)

c. shall resolve any health and safety problem any member of staff may refer to them and refer to the headteacher any of these problems for which they cannot achieve a satisfactory solution within the resources available to them.

d. shall carry out a regular safety inspection of the activities for which they are responsible and, where necessary, submit a report to the headteacher

e. shall ensure, as far as is reasonably practicable, the provision of sufficient information, instruction, training and supervision to enable other employees and pupils to avoid hazards and contribute positively to their own safety and health at work

f. shall, where appropriate and through the headteacher, seek the advice and guidance of the relevant Adviser or Officer of the Authority

g. shall propose to the headteacher requirements for safety equipment and on additions of improvements to plant, tools, equipment or machinery which are dangerous or potentially so

Special Obligations of class teachers

The safety of pupils and others in classrooms and other teaching situations is the responsibility of class teachers; teachers have traditionally carried responsibility for the safety of pupils when they are in their charge.

If for any reason e.g. the condition of location of equipment, the physical state of the room or the splitting of a class for practical work, a teacher considers he/she cannot accept this responsibility, he/she should discuss the matter with the headteacher before allowing practical work to take place.

Class teachers are expected:

a. to exercise effective supervision of the pupils and to know the emergency procedures in respect of fire, bomb scare and first aid, and to carry them out

b. to know the special safety measures to be adopted in their own special teaching areas and to ensure that they are applied

c. to give clear instructions and warning as often as necessary

d. to follow safe working procedures personally

e. to call for protective clothing, guards, special safe working procedures etc where necessary

f. to make recommendations to the headteacher e.g on safety equipment and on additions or improvements to plant, tools, equipment or machinery which are dangerous or potentially so

g. to ensure all substances hazardous to health and suitably assessed under the COSHH regulations and children’s access to them restricted and/or closely supervised

Pupils

Pupils are expected:

a. to exercise personal responsibility for the safety of self and classmates

b. to observe standards of dress consistent with safety and/or hygiene (this would preclude unsuitable footwear, knives and other items considered dangerous but include correct clothing for PE)

c. to observe all the safety rules of the school and in particular the instructions of teaching staff given in an emergency

d. to use and not wilfully misuse, neglect or interfere with things provided for his/her safety

NB All pupils and parents should be made aware of the contents of this section

Commencement of the school day

Children should enter the school by the main gates to the front of the school.

They are encouraged to arrive in school as near to 8.55am as possible and not before 8.30am.

Supervision of pupils

Children should be under supervision at all times during the school day.  From time to time it may be desirable that children are allowed to exercise some personal responsibility e.g. individual use of the library, delivering a message elsewhere in school.  Nevertheless, each responsible adult has a duty to ensure the safety and good conduct of all the children under his/her care at any particular time and should always be aware of the whereabouts of each child.

Playtimes 
Nursery, infant and junior children have separate playgrounds.  There is a teacher and/or childcare assistant/nursery nurse on duty at each playtime in each playground.

Wet Playtimes 

The teacher, childcare assistant/nursery nurse supervises the children in the classrooms.  Year 6 children assist in the supervision in each class.

Lunchtime Supervision

There are four supervisory staff comprising of one supervisor and three assistants.  Teaching assistants also cover duties.

Two staff supervise infant children in the dining hall and the playground.  Two members of staff supervise junior children in the dining hall and in the playground.

There are no nursery children in the school during lunchtime.

Wet Lunchtimes

Two staff supervise infant children in the dining hall and in the classrooms.  Two members of staff supervise the junior children in the dining hall and in the classrooms.  Year 6 children assist in each class.

Home Dinners

Children going home for lunch should not return before 12.55pm.

Packed Lunches

Children may bring packed lunches to school.  Vacuum flasks with glass inside or glass bottles should not be included.

End of School

Nursery and Infant children are taken to the door and only leave when parents or other known adults arrive.  Any child not collected is brought to the Reception area to await collection.

Junior children are dismissed from classrooms and staff supervise orderly exit.

Movement around the buildings

Children are expected to move quietly around the building and to walk, not run.

Children’s Medication

Refer to Medicines in School policy

Visitors

Visitors to the school are asked to sign in and are given a badge to identify them as visitors to the school.

Parents helping out in school should be made aware, by the class teacher, of any additional health and safety arrangements applicable to the class/area in which they are working.  Parents collecting children during the school day or over the lunch period are asked to come to reception.  Arrangements will then be made for the child to be brought to reception.  All adults helping in school will have CRB clearance.

Provision of First Aid

There is a first aid box located in the school office.  The box contains only first aid requisites and a list of contents.

Emergency Procedures

Illness or accident

If anyone should become ill, or suffer injury as a result of an accident, the procedures below should be followed:

a. First aid should be rendered, but only as far as knowledge and skill admit.  The patient should be given all possible reassurances and if absolutely necessary, removed from danger

b. The First Aid room is in the school office and the Child Care Assistant is trained in elementary first aid.  If circumstances necessitate it they or the headteacher should be summoned immediately to tend to the patient.

c. Transport to hospital.  If the injuries are serious or of a life threatening nature and an ambulance is required, the emergency 999 service should be used then parents contacted.  In a non-emergency situation, parents or emergency contact should be asked to come to school to transport the child to hospital.  Arrange for someone in school to keep trying parents or contact numbers and ask for them to go direct to Casualty Department at the QE (if a member of staff uses his/her car for these purposes he/she must ensure that he/she has obtained specific cover from his/her insurance company)  These will be cases of a less severe nature than those requiring transport by ambulance.  Wherever possible no casualty should be allowed to travel to hospital unaccompanied if there is any doubt about their fitness to do so

d. Accident forms.  As soon as possible after the incident every case of injury or accident must be fully and accurately reported on the appropriate accident form and where possible, detailed statements should be obtained from witnesses.  Accident forms are obtainable from the headteacher (accident book is kept in the office).  Completed forms should be passed immediately to the headteacher then the LEA who should investigate the accident and report back to the headteacher.  An accident form must be completed for all major accidents (to employees, pupils, members of the public)

Fire and Emergency Procedure

It is the duty of all members of staff to carry out the procedures as posted round the building

NB Review of Emergency Procedures

From time to time it will be necessary for the Governors to review the provision of first aid in school and the emergency regulations where necessary they will make recommendations to the headteacher for improving the procedures laid down.

Pupils and staff should be familiar with these arrangements.

Educational Visits

Health and Safety issues concerned with Educational Visits are contained within the Educational Visits Policy.

A Risk Assessment must be completed prior to the visit taking place.

Conclusion

It is the responsibility of everyone to make these arrangements work.  This will ensure, as far as is reasonably practicable, that working conditions are safe and that the working life of everyone is accident free.

If an improvement or prohibition notice is served by an enforcement officer e.g. Factories Inspector or Environmental Health Inspector, the headteacher should immediately advise the Chief Education Officer.  If a prohibition notice is issued with immediate effect the activities specified should cease forthwith.

Any member of staff noticing a failure to comply with this statement of organisation and arrangements or other advice/guidance issued by the authority or headteacher in pursuance of the safety policy, should immediately report the circumstances to the headteacher.  The headteacher should then initiate appropriate remedial action; if it proves impossible for the headteacher to resolve the matter they should then report the matter to the Senior Education Officer or the Assistant Education Officer.  If no action is seen to be taken the headteacher should be consulted again and if still no action is taken the member of staff should report the circumstances to the safety representative at the school or one of the officers mentioned above.

Hazardous situations should also be reported immediately and the same procedure followed.  

Suggestions by any member of staff to improve standards of health and safety are welcomed by the headteacher.

Review

A review of the procedures should take place each year in time for the commencement of the new academic year.

Appendum 1

Safety in Physical Education

Equipment/Apparatus

Children will be shown the correct and safe way to move, set up and use apparatus and equipment for all activities both indoor and outdoor.

Pupils will be taught how to lift and move apparatus safely and whenever possible, be allowed to life and put out apparatus and then put away as part of their lesson.  Apparatus lifted should be appropriate to their age, size, ability and experience.  It is not necessary or recommended that pupils should use the same equipment in Key Stage 1 and Key Stage 2.  Continuity and progression and challenge to extend pupils can be made safer by using different apparatus and height as pupils progress through the Key Stages.

The use of mats

The use of mats to absorb landings is a feature of the physical education programme.  They should be seen as equipment designed to cope with planned and foreseen landings.  When used in this deliberate way, mats should eliminate or greatly reduce impact shock and isolated injuries.

The placing of mats is very important.  They should be used when it is expected that children will need to cushion deliberate landings.   They should not be placed around profusely and indiscriminately as they can produce real danger to young people accidentally tripping over them and falling.

Teachers should be aware of placing mats where it is considered there is a high probability of a child falling off the apparatus.  It would be better to arrange the apparatus and the demands on the child so that there is a high expectation of safe performance.

Children should be taught to recognise the need to use mats in a disciplined way.

Clothing

In the interest of safety and hygiene it is important that children bring suitable clothing on those days for which they have been timetabled to have PE.

It is important that children have clothing which reflects both the activity and the weather.  These items of clothing should be available for children to change into before the lesson commences; returning to their normal clothes afterwards.

For Gymnastics activities children should have bare feet and any loose clothing tucked in.

Jewellery and watches

No jewellery of any kind, including watches should be worn during physical exercise, as this can prove a major hazard to both the wearer and others, by catching onto a piece of apparatus or another child’s body.

Swimming

Before each swimming lesson safety aspects are heavily stressed by the class teacher in charge.

